
REQUEST TO VISIT HMIE 
	Name of your organisation 


	

	Address of your organisation

	

	Your e-mail address

	

	Total number of proposed visitors


	

	Name of lead visitor


	

	Designation of lead visitor


	

	Names and designations of other visitors
	

	Purpose of your visit

Please give details of the area(s) of work you would like included in your programme.

	

	Other relevant information supporting your request
	

	Date(s) of proposed visit
Please state how many working days you would like the visit to HMIE to last.


	

	Other relevant details

e.g. duration of your visit to this country, duration of your visit to HMIE
	

	Have you made a previous visit to HMIE - yes/no

If yes - please provide details including date of visit and names of visitors 


	


Please note there may be a charge for your visit.  

You will be informed of this charge when we reply to your request.

You are responsible for arranging the services of any interpreters you may require during your visit to HMIE.

Please return your completed form to

By e-mail:
PS/HMI@hmie.gsi.gov.uk
By post:
Veronica Thomson


Business Manager, HMSCI


HMIE



Denholm House



Almondvale Business Park



Almondvale Way



LIVINGSTON, UK


EH54 6GA

Homecoming Scotland 2009: A celebratory programme of events across Scotland from 25th January to 30th November 2009. Spread the word and join our celebrations in 2009.

Find out more at Homecoming Scotland
Guidance notes for completion of visit request form
	Name of your organisation 


	Please enter the name of the organisation

	Address of your organisation


	Please enter the full address of your organisation



	e-mail 


	Please enter the e-mail address of the contact in your organisation responsible for this request

	Total number of proposed visitors


	Please enter the total number of members of your organisation who wish to visit HMIE

	Name of lead visitor


	Please enter the name of the visitor who will be in charge of your proposed visit

	Designation of lead visitor


	Please enter the position within your organisation of your lead visitor

	Names and designations of other visitors
	Please enter the names of all members of your organisation who wish to take part in this visit


	Purpose of your visit

Please give details of the area(s) of work you would like included in your programme.

	Please explain why you would like to visit HMIE

	Other relevant information supporting your request


	Please enter any more details about your organisation which should be taken into account when your visit request is considered by HMIE

	Date of proposed visit
Please state how many working days you would like the visit to HMIE to last.


	Please enter the date when you would like to visit HMIE

	Other relevant details

e.g. duration of your visit to this country, duration of your visit to HMIE


	Please enter any more details of your visit to Scotland which are relevant to your request to visit HMIE
For example any specific dietary requirements by members of your party

	Have you made a previous visit to HMIE - yes/no

If yes - please provide details including date of visit and names of visitors 


	Please enter all details of any previous visits made by your organisation to HMIE


Please note there may be a charge for your visit.  You will be informed of this charge when we reply to your request.
You are responsible for arranging the service of any interpreters you require during your visit to HMIE. 
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