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PUBLICATION SCHEME

HM Inspectorate of Education

1. Introduction

This is the publication scheme of Her Majesty’s Inspectorate of Education in Scotland

(HMIE), drawn up under section 23 of the Freedom of Information (Scotland) Act 2002.

The aim of this publication scheme is to specify:

• 
The classes of information HMIE publishes or intends to publish;

• 
How information is published; and

• 
Whether the information is available free of charge or on payment of a fee.

The scheme has been designed to be as inclusive as possible and it is intended to be flexible to allow for future expansion and/or revision.

2. Exemptions

Our aim is to be as open as possible.  However information may be withheld from any of the classes listed below where we consider that disclosure may seriously prejudice law enforcement, legal proceedings or our regulatory or enforcement activity or where the disclosure is otherwise prohibited by law.  We may also withhold information if its disclosure would breach the law of confidentiality, seriously prejudice the commercial interests of any person or organisation or seriously prejudice the effective conduct of public affairs.  We may also withhold information which is defined as personal information under the Data Protection Act 1998.

In these cases, we will withhold the information and indicate why the information is being withheld.  If you wish to complain about information which is being withheld from you, please read the “10. Maintenance of the HMIE Publication Scheme” section below.

3. About HMIE

The Chief Executive of HMIE is Her Majesty’s Senior Chief Inspector, Mr Graham Donaldson, whose address is HMIE Headquarters, Denholm House, Almondvale Business Park, Almondvale Way, Livingston, EH54 6GA. HMIE is an Executive Agency of the Scottish Government.  As an agency, we operate independently and impartially whilst remaining directly accountable to Scottish Ministers for the standards of our work. HMIE inspect or review, and report independently on:

• 
education in pre-school centres;

• 
primary schools;

• 
secondary schools;

• 
special schools;

• 
further education colleges;

• 
community learning bodies;

• 
initial teacher education;

• 
residential provision for pupils;

• 
the education functions of local councils

•
services for children; and
• 
psychological services
•
in other contexts as appropriate
HMIE also provide independent professional advice and information to the Scottish Ministers, relevant Departments of the Scottish Government and key national bodies.  We promote best practice in improving standards and quality in education.

Further information on HMIE can be obtained from our website at: www.hmie.gov.uk or from the information booklet “HMIE improving Scottish education” available from any

HMIE office.  Contact details are given at the end of this document.

4. How to access information from this Publication Scheme

Our publication scheme is available from both our website at www.hmie.gov.uk and in hard copy.  Braille versions and audio tapes will be available on request and we have taken steps to ensure that our website meets guideline regulations on visual access for the partially sighted.  Translations of our publication scheme will be available for anyone who’s first language is not English.  There will be no additional charge for requests for copies of the publication scheme in these formats. Unless otherwise specified in this scheme:

• 
the classes of information we commit to publishing are published both on the

HMIE website at www.hmie.gov.uk and in hard copy;

• 
Hard copy publications usually available by request in writing to the Publications Co‑ordinator, Communications Team, HMIE Headquarters, Denholm House, Almondvale Business Park, Almondvale Way, Livingston, EH54 6GA.

To read PDF documents on our web-site you will need Adobe Acrobat Reader; this is freely available from the following website: www.adobe.com/products/acrobat/readstep.html 

5. Formulating the Scheme

This publication scheme was developed following an audit of the information we hold and consultation with a range of stakeholders over what they considered important for inclusion.

6. Charging Policy

There is no charge to users for information which can be downloaded from the HMIE website although you will of course have to meet any charges by your internet service provider, personal printing costs and so on.  For those without access to the website a single print-out as on the website can be requested.  These will be provided free of charge.  Requests however for multiple hard copies may attract a charge of photocopying, postage etc. Printing and photocopying costs will not exceed £1 per 10 pages.  If charges are to be made you will be told at the time of your request and these would be payable in advance.

7. Copyright Statement

HM Inspectorate of Education is a Crown body and the information we produce is subject to Crown copyright, which is administered by the Queen’s Printer for Scotland. The material listed in this Publication Scheme is Crown copyright unless stated otherwise.  The copyright in some of the material which may be found in this Publication Scheme has been waived.  This means that you can re-use the material freely.  Categories of materials for which copyright has been waived include: press notices, legislation and explanatory notes on the legislation, ministerial speeches, consultation documents, documents featured on official websites (except where expressly indicated otherwise), headline statistics and unpublished public records.  More details of these and other categories can be found at: http://www.oqps.gov.uk/copyright/pubcopyright_gn.htm .
For other types of material, the supply of documents under Freedom of Information does not give the person or organisation who receives them an automatic right to re-use the documents in a way that would infringe copyright, for example, by making multiple copies, publishing and issuing copies to the public.

Brief extracts of any of the material included in this Publication Scheme may be reproduced under the fair dealings provisions of the Copyright, Designs and Patents Act 1988 (sections 29 and 30) for the purposes of research for non-commercial purposes, private study, criticism, review and news reporting.

Details of the arrangements for re-using Crown copyright material can be found on HMSOnline at http://www.hmso.gov.uk in the Click-Use Licences section or by contacting OQPS at:

OQPS Licensing Division

St Clements House

2-16 Colegate

Norwich

NR3 1BQ

Tel:01603 621000

Fax: 01603 723000

e-mail: mailto:licensing@oqps.gov.uk 

Authorisation to re-use copyright material not owned by the Crown should be sought from

the copyright holders concerned.  If in doubt, users should contact OQPS in the first instance.

8. Responsibility for the Publication Scheme

The HMIE Information Manager has responsibility for the overall running of the scheme.  Any enquiries about the scheme should be directed either by email at: enquiries@hmie.gsi.gov.uk  or by writing to: The Information Manager, HM Inspectorate of Education, Headquarters, Denholm House, Almondvale Business Park, Almondvale Way, Livingston, EH54 6GA.
9. Classes of information

Listed below are the classes of information which HMIE publishes or intends to publish.  Unless otherwise stated the information will be available electronically and in hard copy.  Where it is indicated that information will be included at a later date this will generally be because the current information is out of date or the information contains some exempt material and is being prepared for publication.

The publication scheme does not list all of the information held by HMIE.  If the information you require is not included in the publication scheme you can search our website at www.hmie.gov.uk .  You can also submit a request in writing or in another form which has some permanency and is capable of being referred to, for example, a recording made on audio or video tape to the Publications Co-ordinator, Communications Team, HMIE Headquarters, Denholm House, Almondvale Business Park, Almondvale Way, Livingston,  EH54 6GA. 
Any information not in this publication scheme can be requested as an individual section 1 information request from 1 January 2005.  On receipt of such a request, we will consider whether the public interest in withholding the information outweighs the public interest in disclosing it.  In any event, if we do have to withhold information, we will explain why we have to do so.

HMIE’s aim is to be as open as possible. Sometimes we may have to withhold information where disclosure may seriously prejudice the commercial interests or confidentiality of any person or organisation or seriously prejudice the effective conduct of public affairs. This would include information which is defined as personal under the Data Protection Act 1998. Under the Data Protection Act 1998 you have the right to ask HMIE to inform you whether we process any personal information about you and if so provide you with a copy of such data. The Scottish Government acts as our data controller.  If you wish to access your personal information you should make your request in writing to The Scottish Government Information Management Unit, J Spur, Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD  

Classes

9.1 The Work of HMIE

HMIE currently publishes a comprehensive record of its mission, aims, values and objectives together with details of the activities it undertakes and the resources used to undertake these activities. We undertake to continue to publish:

• 
Our Framework Documents – setting out details of our role and relationships with the 
Scottish Ministers and the Scottish Government
http://www.hmie.gov.uk/ABOUT_US/documents/framework.pdf  ;
•
Our Corporate Plan 2004-07 setting out the agreed targets for judging our performance over that period.

http://intranet/content/departments/HMIE/frontPage/docs/hmiecp0407.pdf 
• 
Our Annual Reports – for each financial year setting out details of performance for the previous year and agreed targets for the forthcoming year


http://www.hmie.gov.uk/documents/publication/hmiearaa0607.pdf
• 
Our Annual Accounts – for each financial year, fully audited by Audit Scotland, setting out accounting schedules for the year including an operating cost statement, a statement of recognised gains and losses, a balance sheet and a cash flow statement http://www.hmie.gov.uk/documents/publication/hmiearaa0607.pdf
• 
Information on the structure and organisation of HMIE, 
http://www.hmie.gov.uk/about_us/staff/organisationchart_link.asp  ; 

• 
Our Human Resource Strategy which sets out the policies and approaches to Human 
Resource issues within HMIE

http://www.hmie.gov.uk/ABOUT_US/staff/staff_structure.asp
• 
The quality frameworks used as points of reference for HMIE inspections and reviews in all sectors

http://www.hmie.gov.uk/about_us/inspections/hgios/hgioschoice.asp 

http://www.hmie.gov.uk/about_us/inspections/documents/Quality_Framework_Tables.doc 

http://www.hmie.gov.uk/about_us/inspections/CL_HGIOS/cldfull/cldfull-00.htm;

http://www.hmie.gov.uk/documents/publication/sfefc_framework.doc  
• 
Inspection/review briefing material – briefing notes for parents and schools outlining what happens during a school inspection, how to prepare for an inspection, and similar material relating to HMIE evaluations of further education colleges and community learning
http://www.hmie.gov.uk/about_us/inspections/notes_parents/notesforparents.asp 

http://www.hmie.gov.uk/about_us/inspections/briefing_notes/briefingnotes.asp 

http://www.hmie.gov.uk/about_us/inspections/prepinsp.asp
http://www.hmie.gov.uk/documents/publication/National%20briefing%20document%2030.8.04.doc
http://www.hmie.gov.uk/documents/publication/supporting%20informarion%20for%20FE.doc
• 
HMIE’s charter which sets out the minimum standards of service we provided at the time of us becoming an agency and what people can do if things go wrong. This is currently under review:
http://www.hmie.gov.uk/ABOUT_US/quality/HMI%20Charter%20June%202001FINAL.pdf;

• 
HMIE’s review into Improving Scotland’s Education which evaluated current 
performance and how ready we are to meet future challenges:


http://www.hmie.gov.uk/ise/hmieise.pdf
• 
Our procedure for handling complaints and appeals

            http://www.hmie.gov.uk/contact_complaint2.asp
• 
Information on joining HMIE as an Associate Assessor, Lay Member or part-time 
inspector

http://www.hmie.gov.uk/ABOUT_US/lay_member.asp 

• 
Keynote HMIE speeches, presentations and press releases as the need arises; 
• 
Questions we are frequently asked 

http://www.hmie.gov.uk/faq.asp .

• 
Approved minutes of HMIE Management Board meetings; and
• 
Approved minutes of HMIE Audit Committee meetings. 
9.2 Reports of Inspections and Reviews

We undertake to continue to publish reports of inspections and reviews of:

• 
Pre-school centres;

• 
Primary schools;

• 
Secondary schools;

• 
Special schools;

• 
further education colleges;

• 
community learning bodies;

• 
initial teacher education;

• 
residential provision for pupils;

• 
the education functions of local councils;
•
psychological services
•
services for children; and

• 
other contexts as appropriate.

9.3 Improvement 

We undertake to continue to publish reports aimed at helping education organisations to identify best practice and improve the standards of education. We will continue to make available:
•
Aspect reports

http://www.hmie.gov.uk/publication.asp?pubType=9&subType=&sbj=&isall=no;

• 
Reports on Effective Learning and Teaching

http://www.hmie.gov.uk/publication.asp?pubType=7&subType=&sbj=&isall=no;

• 
Guides on Self-evaluation

http://www.hmie.gov.uk/publication.asp?pubType=14&subType=&sbj=&isall=no;

•
The “Improving Series” reports

http://www.hmie.gov.uk/publication.asp?pubType=13&subType=&sbj=&isall=no;

•
Improving subjects in 5-14 reports

http://www.hmie.gov.uk/publication.asp?pubType=8&subType=&sbj=&isall=no;

•
Self-evaluation, Planning for improvement reports

http://www.hmie.gov.uk/publication.asp?pubType=10&subType=&sbj=&isall=no;

•
Standard and Quality reports

http://www.hmie.gov.uk/publication.asp?pubType=6&subType=&sbj=&isall=no ;

• 
The Work of HMIE

http://www.hmie.gov.uk/publication.asp?pubType=11&subType=&sbj=&isall=no ;           and

• 
Whole school issue reports

http://www.hmie.gov.uk/publication.asp?pubType=12&subType=&sbj=&isall=no;.

9.4 Additional Information

HMIE is an Executive Agency of the Scottish Government and HMIE staff are covered by the same terms and conditions of service as well much of the guidance for staff produced by the Scottish Government.  This further information might be of interest and can be found on the Scottish Government web site www.scotland.gov.uk:

• 
Finance – the Scottish Public Finance Manual (only available electronically – no paper copies of the full manual are available -extracts from the manual will however be provided in paper form on request), Extant Finance Guidance Notes and the Scottish Government Procurement Manual (the latter is only available electronically –no paper copies are available -extracts from the manual will however be provided in paper form on request); and
• 
Information Management – staff guidance on the Data Protection Act 1998 and the Freedom of Information (Scotland) Act 2002. 

10. Maintenance of the HMIE Publication Scheme

The Freedom of Information (Scotland) Act 2002 required public authorities not only to maintain a publication scheme approved by the Scottish Information Commissioner but also from time to time to review the scheme.  It is important to us that our publication scheme meets the needs of all of our stakeholders.  We therefore welcome all comments on this scheme and in particular comments from users on their experience in obtaining information from the Scheme.  Comments or suggestions for particular classes of information to which we might in future commit to publishing under the scheme would also be welcomed.  Any comments on or complaints about the scheme should be sent in writing to the Publications co-ordinator, Communications Team HMIE Headquarters, Denholm House, Almondvale Business Park, Almondvale Way, Livingston, EH54 6GA.

If we are unable to resolve any complaint, you can complain to the Scottish Information Commissioner.  There is formal appeal mechanism in force for when requested information is withheld.  Further details on this is available on the Commissioner’s website at:  http://www.itspublicknowledge.info/ 

You can also write to Kevin Dunion, Scottish Information Commissioner, Kinburn Castle, Doubledykes Road, St Andrews Fife, KY16 9DS.

11. Contact Addresses

HM Inspectorate of Education

HMIE Headquarters

Denholm House

Almondvale Business Park

Almondvale Way

Livingston EH54 6GA 

HM Inspectorate of Education

Europa Building

450 Argyle Street

Glasgow G2 8LG

HM Inspectorate of Education

Greyfriars House

Gallowgate

Aberdeen AB10 1LQ

HM Inspectorate of Education

Level 5, Wellgate House

Wellgate Centre

Dundee DD1 2DB

HM Inspectorate of Education

28 Longman Road

Inverness IV1 1SF

HM Inspectorate of Education


1st Floor, Endeavour House

1 Greenmarket

Dundee

DD1 1QP


HM Inspectorate of Education


Ground Floor Suite


Unit 7


Blair Court


5 North Avenue


Clydebank Business Park


Clydebank G81 2LA


HM Inspectorate of Education

T1 Spur


Saughton House


Broomhouse Drive


Edinburgh EH11 3XD

This Publication Scheme was last updated in May 2005. Previous versions 2004 can be found at: http://www.hmie.gov.uk/documents/publication/amended%20pub%20scheme%20at24%20may%2004.pdf  
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